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CIRCULAR

Subject: Submission of Monthly Progress Reports of M.V.Sc./M.Sc./MBA/Ph.D. Students to the
Accounts & Fellowship Section.

To streamline the processing of fellowship cases and maintain proper records of students'

authorized/unauthorized absence, the Competent Authority has decided that all Divisions/Sections of
the Institute shall comply with the following instructions:

1.

The monthly progress report in respect of all M.V.Sc., M.Sc., MBA and Ph.D. students shall
be forwarded by the concerned Division/Section to the Accounts & Fellowship Section on or
before the 10th day of the succeeding month.

The progress report shall be submitted in the prescribed format and shall invariably include all
students allotted to the concerned Division/Section, including those pursuing course work or
research at other ICAR Institutes, Regional Stations of IVRI, or Campuses of IVRI.

The monthly progress reports of all students shall be submitted to the Accounts &
Fellowship Section only once every month in a consolidated form. (i.e Progress Reports
of all Students will be forwarded in one go in the format prescribed herewith) along with
certified attendance sheets duly verified by HD/Guide, copy of leave sanction order etc..
Individual progress reports shall not be entertained.

If any student is on authorized or unauthorized absence, the same must be
clearly indicated in the forwarding letter along with the reason for non-submission of the

progress report.
The forwarding letter should be in the following format:

(1) Name of the Division/Section:

(2) Progress Report for the Month of:



/Ph.D.
) Progress Report

Signatures of HOD/ Section

?f. fll I?lVlSlons/Sections are requested to extend their full cooperation in implementing these
instructions, as fellowship is paid from public funds. The objective is to ensure proper
monitoring and to prevent the unauthorized disbursement of fellowship.

5. These instructions shall come into force with effect from the monthly progress reports for
July, 2026 onwards, and shall be strictly complied with by all the Divisions/Sections.

Therefore All Heads of Divisions/Sections of ICAR-IVRI are requested to ensure strict
compliance with these instructions with immediate effect to facilitate the timely processing of
Monthly Progress Report.

DISTRIBUTION:-

1. The Joint Director (Academic), ICAR-IVRI, Izatnagar.
2. All Heads of Divisions/Sections, ICAR-IVRI, lzatnagar, including the Regional

Stations/Campuses at Mukteshwar, Palampur, Bengaluru and Pune.
3. This is sent to the In-charge, ARIS Cell with the request to upload this circular on

the website of the institute.
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